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IMOJIOKEHUE
Ne 43

00 00padoTKe U 3aLIUTE MEPCOHATBHBIX
AaHHBbIX padoTHukoB B MBOY «OQOLI
c.HossIiii-3amaii-FOpt

1. O0ue moJI0KeHus

1.1. Hacrosimee IlonokeHne ycTaHaBIUBAET MOPSAIOK MOJIYYCHHS, yueTa, 00paOOTKH, HAKOTUICHHS
1 XpaHEHHUs JOKYMEHTOB, COACPKAIUX CBEJCHHs, OTHECEHHBIE K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB
MBOVY «OOII c.Hoserit-3amaii-FOpt» (nanee - Padbotoaarens). [Tox paboTHHKaMuU 1OIpa3yMeBalOTCs
TUIIa, 3aKTI0YHUBIINE TPYAOBOI 10roBop ¢ PaboTomarenem.

1.2. Ilens Hactosmero [lomoxkeHus - 3amuTa MepCcoOHANBHBIX JaHHBIX paboTHHKOB MBOY «OOIIl
c.Hogprit-3amaii-FOpt» 0T HEeCaHKIIMOHUPOBAHHOTO JOCTYIA W pasriaiieHus. [lepcoHaabHbIe aHHBIE
BCETr/a SIBJIAIOTCSA KOH(PUICHINAIBHOM, CTPOro OXpaHsieMoi nHpopManuei.

1.3. OcHoBanuem s pazpabotku Hacrosiiero [lonoxxenus spisrotces Koncturymus Poccuiickoit
denepanun, Tpynosoit koaeke Poccuiickoit deneparuu, @enepanbubiil 3akoH ot 27.07.2006 N 152-03
"O mnepcoHANBHBIX MAHHBIX , APYTHE JIEHCTBYIOIIME HOPMATHBHBIC IpPaBOBBIE aKThl Poccuiickoii
denepanuu.

1.4. Hacrosimiee [lomoxkeHne u m3MEHEHHs K HEMY YTBEP)KIAIOTCs pykoBoauTenem Paboromarens
U BBOJIATCSA TpUKa3oM. Bce pabOTHUKU [OIKHBI OBITH O3HAKOMIJICHBI MOJA TMOJIMUCH C JaHHBIM
[TonoxeHneM U U3MEHEHUSIMU K HEMY.

2. [lonsiTHE M cocTaB MNEPCOHAJBbHBIX TAaHHBIX

2.1. TlepcoHanbHBIMM JaHHBIMU sBisieTcs Jro0as wuH(pOpManus, NpSIMO WIA KOCBEHHO
OTHOCAIIAsICSI K CYOBEKTY TIEPCOHANBHBIX [aHHBIX - ONPEACICHHOMY WIH ONpeIesieMOMY
bu3nIecKOMy JIHILY.

2.2. llepcoHanbHBIMHM JAHHBIMH, pa3pPELICHHBIMH CYOBEKTOM IEPCOHAIBHBIX JaHHBIX IS
pacnpocTpaHeHHs, SBISIOTCS IEPCOHAIBHBIC JaHHBIE, TOCTYIl HEOTPAaHHYEHHOTO KpyTa JIMII K KOTOPBIM
IPEeOCTaBICH CyObhEKTOM MEPCOHAIBHBIX JAHHBIX IyTEM Jaudl COrjacHs Ha 00pabOTKy MepCOHATBHBIX
TaHHBIX, PAa3pEHICHHBIX CYOBEKTOM IMEPCOHATBHBIX JaHHBIX IS PACIpOCTPaHEHHS B TOPSIKE,
npexycmorpeHHoM DenepanbHbM 3akoHOM 0T 27.07.2006 N 152-D3 "O nmepcoHanbHBIX TaHHBIX .

2.3. CocTaB nepcoHaIbHBIX JAHHBIX pAaOOTHHKA:

- (amunus, UMs, OTYECTBO;
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- TI0J1, BO3PACT;

- cBefieHHss 00 00pa3oBaHUM, KBaTU(pHUKAIMK, MPO(PECCHOHATBHON IOATOTOBKE, IMOBBIIICHUU
KBaTU(DUKALIIH;

- MECTO >KUTEJIbCTBA,;

- CeMEeHOe T0JIOKEHNE, HAIMYHE JIETeH, COCTaB CEMbH, POJICTBEHHBIE CBS3H,

- QakTel OWorpaduu W TpeabLIyNIas TPYIOBas ACATEILHOCTh (B TOM YHCIE MECTO paboThl,
CYAMMOCTB, CITy>k0a B apMuH, padoTa Ha BEIOOPHBIX JIOJDKHOCTSIX, Ha TOCYIapCTBEHHOM cyx0e 1 ap.);

- (puHaHCOBOE MONIOKEHUE, CBEACHUS O 3apa0OTHOM MIIaTe,;

- IaCMIOPTHBIE JaHHbIE,

- CBEJICHUSI O BOMHCKOM Y4eTe;

- CBEJICHUS O COIMANILHBIX JIbIOTaX,

- CIICI[UAIBHOCTD;

- 3aHMMaeMast JOJKHOCTb;

- pa3mep 3apabOTHOM TJIATHI,

- HAUIMYKE CyTUMOCTEN;

- HOMepa Tene(hoHOB,

- CoJIepKaHKe TPYIOBOIO JOrOBOPa,;

- MOJAJTMHHUKYU ¥ KOTIUY MPUKA30B M0 JTUYHOMY COCTAaBY;

- IMYHBIE JIeNa, TPYJOBble KHUKKU U CBEJICHUS O TPYIOBOU JESITEIbHOCTH;

- OCHOBAaHHMS K IIPHUKA3aM 110 JTUYHOMY COCTaBY;

- Jena, cojep)Kaliue MaTepuaabl MO TOBBIIICHUIO KBATHU(PHUKAIUU H TEPETIOATOTOBKE
COTPYJIHUKOB, X aTTECTAllUH, CIIy>KEOHBIM PacClieZIOBAHUSIM;

- KOIIUU OTYETOB, HAMPABJISIEMBIX B OPTaHbl CTATUCTHKHY,;

- CBeNeHHWs O pe3yjabTaTaX MEIUIIMHCKOTO OOCJIeOBaHUS Ha TpPEAMET TOJHOCTH K
OCYIIECTBIICHHUIO TPYJOBBIX 0053aHHOCTENH;

- (hoTorpaduu u HBIE CBEICHHS, OTHOCAIIUECS K IEPCOHABHBIM JaHHBIM PaOOTHHKA,

- IPUHAIICKHOCTH JIUIAa K KOHKPETHON HAIlMK, dTHUYECKOH TpyIiie, pace;

- peNMTHO3HBIC M TONUTHYSCKHE YOexaeHus (IMPUHAICKHOCTh K PEITUTHO3HOW KOH(eccuw,
YJICHCTBO B MOJIUTUYCCKOW TAPTUHM, ydYacTHE B OOIICCTBEHHBIX OOBCIMHCHHUSX, B TOM YHCIC B
npodcorose, u 1p.);

- ICJIOBbIE U WHBIC JIMYHbIE KaueCTBa, KOTOPHIE HOCAT OIICHOYHBIN XapaKkTep;

- IPOYME CBEICHUS, KOTOPHIE MOTYT UACHTHU(PHUIIMPOBATH YEIOBEKA.

W3 ykazanHoro cnucka PabGoromarenb BOpaBe IMOJy4aTh W UCIOJIL30BaTh TOJBKO T€ CBEIEHUS,
KOTOPBIE XapaKTEePU3YIOT TPakJaHHHA KaK CTOPOHY TPYOBOTO IOTOBOpA.

2.4. Ceenenus, ykazanHble B 1. 2.3 Hactosmiero [lojoxeHus, ¥ JOKYMEHTHI, UX COAEpIKaIlue,
SBIIAIOTCS KOH(PUACHIMATHHBIMU. PexkrM KOHOUACHIIMATFHOCTH MEPCOHATBHBIX JaHHBIX CHUMAETCS B
ciy4asix O0€3JIMYMBaHUS WIM MO UCTEUEHUH /5 JIeT CpoKa XpaHEHHUs, €CIU HWHOE HE OIpeleleHO
3aKOHOM.

2.5. JlIokyMeHTaMH, COJep KaIMHK ITePCOHAIBHBIC TAHHBIC PAOOTHUKOB, SIBJISTFOTCS:

- KOMIUIEKCHI JJOKYMEHTOB, COMPOBOXKIAIOIINX MpoIiecC 0hOpMICHUS TPYIOBBIX OTHOLICHUH MPH
npueMe Ha padoTy, mepeBojie, yBOJIbHEHHH;

- KOMIIJIEKC MaTepHajoB MO aHKETUPOBAHUIO, TECTUPOBAHUIO, MPOBEICHHUIO COOECETOBaHUN C
KaHMIaTOM Ha JIOJKHOCTB,

- IO/UTMHHUKY U KOITUH MPUKA30B (pacropsHKeHUIT) 0 KaIpam;

- JIMYHbIE JIeNa, TPYIOBbIC KHIKKH, CBEICHHS O TPYI0BOii aesitenbHOCTH padoTHruKoB (CT/I-P);

- IeNa, CoJieprKallue MaTepHralbl aTTecTalfii paboTHHKOB,

- IeN1a, CoJieprKallue MaTepralibl BHYTPEHHUX paccie/l0BaHuil;



- CIIPaBOYHO-UH(OPMAIIMOHHBIN OaHK TAHHBIX MO TIepcoHay (KapTOTEKH, )KypHAIbI);
- KOIIMM OTYETOB, HAIIPABIIIEMBIX B TOCYJapPCTBEHHBIE KOHTPOIMPYIOIUE OPTaHbI.

3. Oos3annocT Padoroaarens

3.1. B memsax oOecriedyeHuss mpaB W CBOOOJ dUeOBeKa W TpaxaaHwHa Pabotomarens W ero
NPEJCTaBUTENN NPU 00pabOTKE MEePCOHAIBHBIX AAHHBIX PaOOTHUKA 00s3aHBI COOIIONATH CIEIYIOIINE
oOrmire TpeboBaHuUS:

3.1.1. O6paboTKa MepCOHATBHBIX JAaHHBIX PAOOTHHUKA MOXKET OCYIIECTBISATHCS HCKIIOYUTEIBHO B
Hensix obecreyeHus] COONIOICHUS 3aKOHOB U WHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COJEHCTBUS
paboOTHHKaM B TPYAOyCTPOMCTBE, OOYyUYEHWH M TPOJBIKCHHH IO CIy»O0e, 0OecreueHus JTHIHON
0€30MacHOCTH PaOOTHUKOB, KOHTPOJSI KOJTMYECTBA U KA4eCTBA BBIMOJHIEMON paboThl U oOecTeueHus
COXPaHHOCTH UMYIIIECTBA.

3.1.2. Ilpu ompenencHuu oObeMa W COACpKaHUS 00padaThIBAEMBIX IEPCOHAIBHBIX JaHHBIX
pabotauka PaGoromaTtens momkeH pykoBoacTBoBaThes Kouctutymmeint Poccuiickoit deneparumu,
TpynoBeim koaexkcoMm Poccutickoit @enepariuu 1 MHBIMU (heliepaIbHBIMU 3aKOHAMH.

3.1.3. Bce mnepcoHanbHBIE IaHHBIE pAa0OTHUKA CIEAyeT IOJNy4aTh Yy HEro camoro. Ecmu
MepCcoHANbHBIE JaHHbIE Pa0OTHHUKA BO3MOKHO MONYYUTH TOJBKO Yy TPETheH CTOPOHBI, TO PabOTHHK
JOJKEeH OBITh YBEJOMJICH 00 3TOM 3apaHee W OT HEeTO JOJKHO OBITh MOJTYY€HO MUCHMEHHOE COTJIacue.
PabGoTtonmarens momkeH cooOmUTH PaOOTHUKY O WLEJAX, MPEANojaraéMbIX HCTOYHHKAX M Crocobax
MOJTyYeHHUsI TePCOHATBHBIX JIAHHBIX, a TAKXKE O XapaKTepe IMOJISKANUX TOTYYCHHIO TEePCOHATBHBIX
JAHHBIX U MOCIEACTBUAX OTKa3a pabOTHHKA JIaTh MICHbMEHHOE COTJIACHE Ha MX TOTy4YeHHE.

3.1.4. Paboronatens He MMeeT IpaBa IOJdy4yaTb W OOpabaThiBaTh IEPCOHAJbHBIC JIAHHBIE
paboOTHUKA O €ro MOJIUTUYECKUX, PETMTHO3HBIX U MHBIX yOeXJCHUAX M YaCTHOHM *Ku3HU. B cimyuasx,
HETOCPEJCTBEHHO CBS3aHHBIX C BONPOCAMU TPYJOBBIX OTHOIIEHWH, B COOTBETCTBUU CO CT. 24
Koncturymmun Poccuiickoit @enepanuu Paboromarens BIpaBe MoidydaTh M 00pa0aThIBaTh JAaHHBIC O
YaCTHOM JKU3HH PaOOTHHKA TOJIBKO C €r0 MUCHMEHHOTO COTTIacHsl.

3.1.5. Paboronmarenr He HMeeT IMpaBa MOJIy4aThb M OOpabaThIBaTh MEPCOHATBHBIC JTaHHBIE
pabOTHHKA O €ro YJICHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSIX MW €ro MPO(CO03HOM NeITeIbHOCTH, 32
UCKITIOYCHHEM CITydaeB, MPEIyCMOTPEHHBIX (efepaTbHbIM 3aKOHOM.

3.1.6. [Ipu mpuUHATHH pEIICHH, 3aTparuBarOIIMX UHTEpeCch paboTHHKA, PaboTomarens He MMeeT
mpaBa OCHOBBIBAaTbCS Ha TEPCOHANBHBIX JAHHBIX pPAa0OTHUKA, TMOJYYCHHBIX HCKIIOYUTEIBHO B
pe3ysbTaTe X aBTOMATU3UPOBAHHOM 00paOOTKU MIIH AIEKTPOHHOTO MOTyYEHHUS.

3.1.7. 3ammTa NepCOHAIBHBIX JAaHHBIX PaOOTHHKA OT HEMPABOMEPHOTO WX HCIIOIB30BAHUS HIIN
yTpaThl JOJbKHA OBITH oOecreueHa PaboTomarenem 3a cueT €ro CpejicTB B MOPSIKE, YCTaHOBICHHOM
denepambHBIM 3aKOHOM.

3.1.8. PaOOTHHKM U UX TIPEICTABUTENN TOJDKHBI OBITh O3HAKOMIICHBI TIOJI MIOAMHUCH C JIOKATHHBIMU
aktamu PaGoTonatens, ycTaHaBIMBAIOIIMMHU MOPSAOK 00pabOTKM MEPCOHANBHBIX JTaHHBIX PAOOTHUKOB,
a Takke 00 UX IpaBax U 00SA3aHHOCTSAX B ATOM 00JIACTH.

3.1.9. PaboTHUKY HE JTOJDKHBI OTKA3bIBATHCS OT CBOMX IIPAB HA COXPAHCHHE U 3aIUTY TAWHEI.

4. O0s3aHHOCTH Pa0OTHHKA

PaboTHHK 00s3aH:

4.1. TlepemaBate PaboTomaTento WM €ro MPEACTABUTENIO KOMIUIEKC JOCTOBEPHBIX
JOKYMEHTHPOBAHHBIX TIEPCOHANBHBIX JTaHHBIX, MEPEUEHb KOTOPBIX YCTAaHOBIEH TpPyJOBBIM KOJEKCOM
Poccuiickoit denepanun.

4.2. CBOEBpEeMEHHO B pPa3yMHbIN CPOK, HE MPEBBIIIAOIMINN S5 IHEH, coodmaTs PaboTonareno o0
W3MEHEHUHU CBOMX MEPCOHAIBHBIX JaHHBIX.
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5. IlpaBa padoTHHKA

PaGoTHuK nmeeT mpaBo:

5.1. Ha monHyo nH(pOpMAIIHIO O CBOMX MEPCOHATBHBIX JaHHBIX U 00pa0OTKE ATHX JTaHHBIX.

5.2. Ha cBOOOIHBIN OecTIaTHBIN AOCTYN K CBOMM TI€PCOHAIBHBIM JaHHBIM, BKIIIOYas MPaBO Ha
MOJTyYeHHE KOIUi J11000# 3amuc, coeprKalleil nepcoHaIbHble JaHHBIE COTPYIHHUKA, 32 UCKIIOYEHUEM
CIIy4aes, IIPEAyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickon denepanuu.

5.3. Ha nmoctynm K MEIUIIMHCKUM JaHHBIM C MOMOIIBIO MEIUIIMHCKOTO CIEHHUANINCTa TI0 CBOEMY
BBIOODY .

5.4. Tpe6oBaTh UCKITIOYCHUS WIIA UCTIPABJICHUS] HEBEPHBIX WJIA HETIOHBIX TIEPCOHATBHBIX TAaHHBIX,
a TaKKe JaHHBIX, OOpaOOTAaHHBIX C HapylIEHHEM TpPeOOBaHMM, ONPEAEICHHBIX TPYAOBBIM
3aKoHOJaTeNbCTBOM. Ilpu oTkaze PaboronmaTens MCKIIOYUTH WIM UCHPABUTH MEPCOHAIbHbIE JTaHHBIC
COTpPYJIHUKAa OH MMEET MpPaBO 3asBUTh B MHCbMEHHON ¢opme Paboromarento o cBoeM HECOIJIaCUU C
COOTBETCTBYIOIIUM 0OOCHOBaHUEM TAaKOTO Hecoriacus. [lepcoHanbHbIe TaHHBIE OIEHOYHOTO XapaKTepa
COTPYAHUK UMEET MPABO JIOTIOJHUTH 3asBICHUEM, BEIPKAIOLINM €r0 COOCTBEHHYIO TOUKY 3PCHHS.

5.5. TpeboBare wu3Bemenusi PaGoTtomareneM Bcex JHI, KOTOPHIM paHee OBUIH COOOIICHBI
HEBEpHBbIE WJIM HEMOJIHbIE IEepCOHANbHbIE JAaHHBIE COTPYIHHUKA, 000 BCeX NPOM3BEIEHHBIX B HUX
UCKITIOYCHHSIX, UCTIPABIICHUSIX WU TOTIOTHEHUSIX.

5.6. OGxanoBarh B Cy JIFOObIE HEMPABOMEpPHbBIE NeHCTBHs Wi Oe3zaeiicTBue Paboromarens mpu
00paboTKe U 3alIUTE €ro NePCOHATBHBIX TaHHBIX.

5.7. OnpenensiTh CBOMX NPEJACTABUTENCH JUIS 3aIIUTH CBOMX NEPCOHAIBHBIX JaHHBIX.

5.8. TpeboBarh mpekpatuTh B J000€ BpeMs mnepenady (pacmpocTpaHEHHUeE, MPeJOCTaBICHHUE,
JOCTYII) TIEPCOHATBHBIX MAHHBIX, Pa3pelIeHHbIX JJIsI pacrpocTpaneHus. TpeboBaHue opopmisieTcs: B
nucbMeHHOM Buje. OHO JO/DKHO BKIIOYaTh B ceOst paMuiuio, umsi, oTdectBO (MPH HAIUYUH),
KOHTaKTHY0 WH(popMmanuio (HoMep TeinedoHa, aapec SJICKTPOHHOW MOYTHI WM TIOYTOBBIA aapec)
pabOTHHUKA, a TaKXKe MepeyeHb NePCOHATIBHBIX JaHHBIX, 00pa00TKa KOTOPBIX MOUIEKHUT MPEKPAICHHIO.

6. Coop, 00padoTKa U XpaHeHHe MEPCOHATbHBIX JaHHBIX

6.1. OOpaboTka NEPCOHANBHBIX [aHHBIX pAOOTHUKA - Jr00Oe JeiicTBUE (Omeparus) Win
COBOKYITHOCTB JIUCTBHH (Omepaiiuii), COBepIIaeMbIX C MCIIOIb30BAHMUEM CPE/ICTB aBTOMATH3ALUK MM
0e3 HCIONBb30BAHMUS TaKUX CPEICTB C TNEPCOHAIBHBIMU JaHHBIMHU, BKIIOYas COOp, 3aluCh,
CHCTEMAaTH3allMI0, HaKOIUICHHEe, XpaHeHHWe, yTo4yHeHHe (OOHOBJIEHHE, W3MEHEHHE), H3BJICUCHHE,
UCIONIb30BaHUe, Tmepenady  (pacmpocTpaHeHHe, MNpPEAOCTaBICHHE, JOCTYIM), O0E3JIMYMBaHHME,
OJOKMpOBaHUE, yAaJCHHE, YHUUTOXKEHHUE TIEPCOHAIBHBIX TaHHBIX paOOTHHUKA.

6.2. Bce mnepconanmpHBble JaHHBIE paOOTHUKA CleAyeT TWOJdy4aTb y Hero camoro. Ecmu
MepPCOHANbHBIE JaHHbIE PAa0OTHHKA BO3MOXKHO MOJIYYUTH TOJNBKO y TPEThEH CTOPOHBI, TO PabOTHHK
JIOJKEeH OBITh YBEIOMIJIEH 00 9TOM 3apaHee U OT HErO JOJIKHO OBITh MOJYyYEHO MUCEMEHHOE COTJIacHe.

6.3. PaGoTonarenb JOJDKEH COOOIINUTH PAOOTHHKY O MEJSAX, MPEANOIaracMbIX HCTOYHUKAX M
croco0ax TIOMYYEHHS TEPCOHANBHBIX HAaHHBIX, a TaKXKe O XapakTepe MOMJIeKAMUX MOTYICHHUIO
MEPCOHANBHBIX JAHHBIX W TMOCIEACTBHSIX OTKa3a pabOTHHKA JaTh MHUCHMEHHOE COIJIacHe Ha UX
MOJTyYeHHeE.

6.4. PaGotHHMK mpeacTaBisieT PaboTonaTento AOCTOBEpHBIE cBeAcHUs O cebe. Pabortomarens
MIPOBEPSET TOCTOBEPHOCTh CBEICHUI, CBEPSAS JaHHBIC, TPEACTABICHHBIE PAOOTHIUKOM, C UMEIOIIUMUCS
y paboTHuKa IOoKyMeHTamu. [IperncraBieHue paOOTHUKOM TMOJIOKHBIX IOKYMEHTOB WM JIOKHBIX
CBEJICHUI MPH MOCTYIUICHUH Ha paboTy SIBISETCS] OCHOBAHUEM JJIsi PACTOPKEHUS TPYAOBOTO IOTOBOPA.

6.5. [Ipu noctymieHun Ha paboTy paOOTHHK 3aMOTHAET aHKETY U aBTOOMOTpaduIo.

6.5.1. AHKeTa npeICcTaBIsIEeT COOOM MepeYeHb BOMPOCORB O MEPCOHAIBHBIX JTAHHBIX Pa0OTHUKA.



6.5.2. Ankera 3amonHsieTcss paOOTHUKOM CaMOCTOSITeNbHO. [IpH 3amoiHeHNH aHKETHl paOOTHHK
JIOJKEH 3aTOoJHATH Bee ee rpadbl, Ha BCe BOMPOCH! JaBaTh MOJTHBIE OTBETHI, HE IOMYCKATh UCIIPABICHHIA
WIH 3a4€pKUBAHUMN, TPOYEPKOB, TOMAPOK B CTPOTOM COOTBETCTBUU C 3aMUCSIMHU, KOTOPHIE COJEPKATCS B
€ro JIMYHBIX IOKyMEHTaX.

6.5.3. ABroOuorpadus - JOKYMEHT, COJEp)KAIIUH ONMHCAHWE B  XPOHOJIOTHYCCKOU
MOCJIEI0BATEIbHOCTH OCHOBHBIX ATAIOB JKU3HU U JACITEILHOCTH IPUHUMAEMOT0 paOOTHHKA.

6.5.4. ABToOHOrpadus cocTaBiseTcs B IpOU3BOILHON Gopme, 6€3 MoMapoK U UCTIpaBICHUI.

6.5.5. Ankera u aBToOMorpadguss pabOTHUKA JOJKHBI XPAaHHUTHCS B JUYHOM Jejie padoTHHKA. B
JUYHOM JIeJIe TaK)Ke XPaHATCS WHbIE TOKYMEHTHI IEPCOHAIBLHOTO YUeTa, OTHOCSIIHNECS K MEPCOHATBHBIM
JaHHBIM PaOOTHHKA.

6.5.6. JIuunoe nesno paboTHHKa 0pOpMIIIETCs MoCie U3/IaHus MPHKa3a O IpueMe Ha padoTy.

6.5.7. Bce MOKyMEHTHI JIMYHOTO Jefia TOJIIMBAIOTCS B OOJOXKKY oOpa3lia, YCTaHOBIIEHHOTO
PaGoronarenem. Ha Heit yka3piBaroTcs pamMuiiusi, UMsi, OTYECTBO paOOTHHKA, HOMEDP JIMYHOTO Jea.

6.5.8. K xax oMy TUIHOMY JIeTy IPHJIATAIOTCS JBE IIBETHBIC oTorpaduu paboTHHKA pa3MepoM 3
cM X 4 cm.

6.5.9. Bce nOKyMeHTHI, MOCTYMAIONIME B JIMYHOE JIEJN0, PACHOJAraloTCsi B XPOHOJIOTHYECKOM
nopsiake. JINCThI TOKyMEHTOB, MOIIUTHIX B JIMYHOE JEI0, HYMEPYIOTCH.

6.5.10. JImuHoe nemo BemeTCs Ha MPOTSHKEHWH BCEW TPYAOBOM JEATEILHOCTH PaOOTHHKA.
V3MmeHeHus, BHOCHUMbBbIE B JIMYHOE JEJI0, JOJDKHBI ObITh MOJATBEPKICHBI COOTBETCTBYIOIIMMU
JOKYMEHTaMH.

6.6. PaGoronaTens HEe MMeET MpaBa MoyiyyaTh U 00pabaThIBaTh NEPCOHATBHBIC TaHHBIC PAOOTHUKA
O €ro pacoBOil, HAalMOHAJIBLHON TNPUHAATEKHOCTH, TOJNUTUYECKUX B3IIAAX, PEIUTHO3HBIX U
bunocopckux yOeKIEHUSX, COCTOSHUU 30POBBS, MHTUMHOM KH3HHU, 32 HUCKIIOYEHHEM CIy4yaes,
npexycMoTpeHHbIX TpynoBeiM konekcoM Poccuiickoit ®epepauuu U Apyrumu  ¢eaepaibHbIMU
3aKOHAMH.

6.6.1. OOpabGoTka mMEepCOHANBHBIX MAHHBIX, PA3PEIICHHBIX MAJs PaCHpOCTpaHEHUs, W3 4HCIa
CHeIHalbHBIX KaTerOpUil MEePCOHANBHBIX JAaHHBIX, YKa3aHHBIX B 4. 1 c1. 10 ®deaepanpHOro 3akoHa OT
27.07.2006 N 152-®3 "O mepcOHATBHBIX JAHHBIX', JOMYCKACTCs, €CIU COOJFOMAFOTCS 3alpeThl U
ycioBus, npeaxycMmorpennsie ¢r. 10.1 ykazanHoro 3akoHa.

6.7. PaGoTomaTens He MMEET MpaBa MoJydaTh U 00pabaThIBaTh EPCOHATIBHBIE JaHHBIE PAOOTHUKA
O ero 4ICHCTBE B OOLIECTBEHHBIX OOBEAMHEHUSIX WIM €ro Mpo(pCOO3HON JEeATEIBHOCTH, 3a
UCKITIOYEHHEM CIIy4aeB, MpeayCcMOTpeHHBIX TpyaoBbM kogekcoMm Poccuiickoit denepanivu Ui HHBIMU
dbenepanbHBIMUA 3aKOHAMHU.

6.8. OOpaboTKa MEepPCOHANBHBIX JTAaHHBIX Pa0OTHUKOB PaboromarereM BO3MOXHA TOJBKO C HX
cornacus. VckiroyeHue COCTaBJIAIOT Cllydad, MPEeIyCMOTPEHHBIE 3aKOHOIATENbCTBOM Poccuiickoi
denepanuu (B 4aCTHOCTH, COTJIACKE HE TPEOYETCs MPH HAIMYMHM OCHOBAaHH W COOJIIOJCHUU YCIIOBUA,
nepevyrciIeHHbIX BM. M. 2 - 11 9. 1 c1. 6, m. m. 2.1 - 10 4. 2 ct. 10, 4. 2 cT1. 11 deaepanbHOro 3akoHa OT
27.07.2006 N 152-®3 "O nepcoHaIbHBIX JaHHBIX').

6.9. TlucekmenHoe coriacue paboTHMKA Ha 00pabOTKY CBOMX MEPCOHAIBHBIX ITaHHBIX OJDKHO
BKJIIOUYATh B ceOsl, B YaCTHOCTH, CBEJICHUS, YKa3aHHbIe B II. 1. 1 - 9 u. 4 cT. 9 denepaibHOTO 3aKOHA OT
27.07.2006 N 152-®3 "O nepcoHaNnbHBIX JaHHBIX' .

6.10. [TucemenHOE coriacue pabOTHUKA Ha 00pa0OTKY MEPCOHATBHBIX JaHHBIX, PA3PEIICHHBIX IJIS
pacmipocTpanenusi, 0GpOpMIIIETCS OTACIBHO OT JPYTUX COTJIaCHil Ha 00pabOTKy €ro nepcoHaIbHBIX
naHHbIX. [Ipu 5TOM cOOMIONAl0TCsl YCIOBUS, MPEeTyCMOTPpEeHHBIE, B yacTHOCTH, cT. 10.1 denepanpHOro
3akoHa or 27.07.2006 N 152-®3 "O nepconanbHbIX JaHHBIX". TpeOoBaHMS K COAEPKAHUIO TAKOTO
COTJIacHs YCTaHABIIMBAIOTCS YIMOJHOMOYEHHBIM OPTraHOM IO 3allUTe MpaB CYOBEKTOB MEPCOHATBHBIX
JAHHBIX.
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6.10.1. IlucemeHHOe coriacue Ha 0O0pabOTKy MEpPCOHATBHBIX JAHHBIX, Pa3pEHICHHBIX IS
pacrpocTpaHneHus, pabOTHUK npeaocTasisieT Paboronarento TUYHO.

6.10.2. PaGoTonaTens 00s3aH He MO3/IHEE TPeX pabOYMX JHEH ¢ MOMEHTA MOIy4YeHHUs] yKa3aHHOTO
corylacusi onyOJMKOBaTh MH(pOpMALHMIO 00 yCIOBHAX 0OpaOOTKM, O HAIMYMU 3aIpPETOB M YCIOBUH Ha
00pabOTKy HEOTpaHMYEHHBIM KPYrOM JIMI] TIEPCOHANBHBIX  JAHHBIX, pa3peIIeHHBIX  JUIS
pacrpocTpaHeHHs..

6.10.3. Cornacue Ha 0OpabOTKY MEPCOHANBHBIX JAHHBIX, PAa3pPEILICHHBIX U1 PACHpOCTPaHEHUS,
IpeKpallaeT cBoe JAeHCTBUE C MOMEHTa MocTyIieHuss Paboronarento TpeboBaHMsl, YKa3aHHOTO B 1. 5.8
Hactosmero [1onoxxeHus.

6.11. B cootBerctBun co cr. 86 TpymoBoro koxekca Poccuiickoit @Denmeparmu B IHEAX
obecrieueHHs TpaB U CBOOOJA delOBeKa M TpaxkaaHuHa PaboTonmartenh M €ro MpeacTaBUTENH NPU
00paboTKe NMepCOHANBHBIX JaHHBIX PAaOOTHHUKA JOJDKHBI COOMIOIATh, B YACTHOCTH, CIEIYyIOIIUe 00Iue
TpeOOBaHUS:

6.11.1. Ilpu ompeneneHnH oO0bEMa M COAEpKaHHS 00padaTHIBAEMBIX TEPCOHAIBHBIX JTaHHBIX
pabotHuka PabGortomatens momkeH pykoBoacTBoBaThes KoucTuryrmuei Poccuiickoit ®Deneparum,
TpynoBsiM kKosekcoMm Poccuiickoit @enepannu 1 HHBIMU (QeiepaaIbHBIMU 3aKOHAMH.

6.11.2. Ilpu npuHATHM pelIeHuil, 3aTparuBaroLX HHTepecs paboTHUKa, PaboTonarens He uMeeT
IIpaBa OCHOBBIBATbCS HA IEPCOHANBHBIX JIAHHBIX, MOJYYEHHBIX HCKIIOUUTEIBHO B PE3yJbTaTe MX
aBTOMaTH3MPOBAHHOM 00paOOTKH MM JIEKTPOHHOIO MOITy4EHHUS.

6.11.3. 3ammrTa TMEepCOHANBHBIX JTaHHBIX PAOOTHHMKA OT HEMPAaBOMEPHOTO HMX MHCIOJIh30BaHUS,
yTpaTsl obecrnieunBaercs PaboTomaTenem 3a cUeT ero CpeicTB B MOPSAKE, YCTAHOBIECHHOM TpynoBBIM
kozaekcoM Poccuiickoit deaepanyu u MHBIMU (eiepaibHbIMU 3aKOHAMHU.

6.11.4. PaGoTHUKM W HX NPEACTABUTEIN JODKHBI OBITh O3HAKOMJICHBI IO/ TOJIMHCKY C
JTOKyMeHTaMu PaboTomaTesns, yCTaHABIMBAIONIUMHU TIOPSIOK OOpaOOTKH TMEPCOHANBHBIX TAaHHBIX, a
TaKke 00 uX MpaBax U 00A3aHHOCTAX B 3TOW 00JIaCTH.

6.11.5. PaGoTHUKM HE JOKHBI OTKA3bIBAThCA OT CBOMX IPaB Ha COXPAHEHHE U 3aIIUTY TalHBI.

7. Ilepenaya nmepcoHaTbHBIX JAHHBIX

7.1. Tlpm mnepemade TNepCOHANBHBIX NaHHBIX paboTHHMKa PabGoTomarens AOMKEH cOOMIONATH
cleayome TpeooBaHus:

- He coo0UIaTh NepCOHaNIbHbIE JaHHbIE PAaOOTHHUKA TPEThel CTOpOHE 0€3 MUCHbMEHHOI'O COIJIACHS
paOOTHHKA, 3a MCKIIOYEHHEM CIy4aeB, KOTJa 3TO HEOOXOIUMO B LESAX HPEAyHpexIeHHUs yrpo3bl
’KHM3HU U 30POBBIO0 PAOOTHHKA, a TAKXKE B CIIydasiX, yCTAHOBJIEHHBIX (eIepaIbHbIM 3aKOHOM,;

- He coo0IaTh epCOHANBHBIC JaHHBIE paOOTHHKA B KOMMEPUYECKHUX IIEJsX 0e3 ero MuChbMEHHOTO
CcorJiacus;,

- MpexyNnpeanTh JIUL, MOJYYaOIIMX NepCOHANbHbIE JaHHbIE paOOTHHKA, O TOM, YTO 3TH JaHHbIE
MOTYT OBITh MCIOJB30BAHbI JMIIbL B LEIAX, UISI KOTOPBIX OHM COOOLIEHbI, U TPeOOBaTh OT TUX JIUI]
HOJATBEPAKIAEHUST TOrO, YTO 3TO MpaBWIO coOmoAeHo. JIuua, nmoiydarolue NEepCOHANIbHbIE JaHHbIE
paboTHUKa, 0053aHbI COOMOIaTh KOHPUIEHINANBHOCTh. JlaHHOE MOJI0’KEHUE HE PaclpOCTpaHsIETCsl Ha
0OMEH MepCcoHAIbHBIMHU JaHHBIMH PAOOTHUKOB B MOPSIKE, YCTAHOBIEHHOM (e/iepabHBIMU 3aKOHAMY,

- paspemiatb JOCTyH K TIE€PCOHAJIbHBIM JaHHBIM paOOTHHUKOB TOJBKO  CHELHATbHO
YIOJHOMOYEHHBIM JIMIAaM, IPU 3TOM YKa3aHHbIE JIMLA JOJDKHBl MMETh INPaBO IOJIy4aTh TOJBKO Te
NIepCOHAJIbHBIE TAaHHBIE paOOTHHUKA, KOTOPhIE HEOOXOIUMBI ISl BBITOJTHEHUS KOHKPETHBIX (DyHKIIHH,

- He 3ampamuBaTh WHPOPMALMIO O COCTOSHUHM 3I0pOBbsI pPaOOTHUKA, 32 HCKIIOUYEHHEM TeX
CBEJICHUH, KOTOpBIE OTHOCATCS K BOMIPOCY O BO3MOXHOCTH BBITIOJHEHUS PAOOTHHKOM TpPYAOBOU

byHKIUH,
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- IepelaBaTh IE€PCOHAIbHBIE JAaHHBbIE PAOOTHUKA INPEICTABUTENSAM pAOOTHUKOB B MOPSIKE,
ycTaHOBIICHHOM TpynoBbeIM koaekcoM Poccuiickoit denepanuu, U orpaHMYUBaTh 3Ty HH(OpMAIUIO
TOJBKO TEMHM HEpPCOHAJIbHBIMM JAHHBIMU pPaOOTHHKA, KOTOpble HEOOXOAWMBI JUIsl BBIIOJIHEHUS
YKa3aHHBIMU NPEICTABUTEISAMU UX QYyHKIMH.

8. locTyn K nHepcoHAIbHBIM JAHHBIM COTPY/IHUKA

8.1. BHyTpeHHu# 10CTYyII.

[IpaBo mocTyna K MepCOHAIBHBIM JJAHHBIM COTPYIHUKA UMEIOT:

- pykoBoauTens PaboTomarens;

- PYKOBOAMTENH OTAEINA KaJIpPOB;

- PYKOBOJMTENIM CTPYKTYPHBIX MOJApPAa3JEICHAN [0 HAMpaBICHUIO CATEIBHOCTH (JOCTYI K
JMYHBIM JaHHBIM TOJBKO PAOOTHHKOB CBOCTO TMOAPA3/CICHHs) MO COTIACOBAHHIO C PYKOBOJUTEIIEM
PaGoromarens;,

- TpU TMEPEeBOJIE M3 OJHOTO CTPYKTYPHOTO TMOAPA3NEICHUS B APYTroe JOCTYN K MEPCOHAIBHBIM
JaHHBIM pPa0OTHUKAa MOXET HMETh PYKOBOJMTENb HOBOTO TOAPA3JCICHUS IO COTJIACOBAHUIO C
pykoBouTenieM Paboronarens;

- pabOTHUKH OyXTaJITEPHH - K TEM JIAHHBIM, KOTOPbIC HEOOXOMMBI JISI BBITIOJTHEHUST KOHKPETHBIX
GyHKIHH;

- caM paOOTHHK, HOCUTEIb JTAHHBIX.

8.2. BHemHuii 10CTYyII.

PaGoromatens BmpaBe OCYLIECTBIATH Mepenady MEPCOHANIbHBIX JaHHBIX PaOOTHUKA TPEThUM
JIMIIAaM, B TOM YUCJIE B KOMMEPYECKHUX LEIAX, TOIBKO C €ro MPEJBAPUTEIIBHOTO MUCbMEHHOTO COTJIacus,
3a HMCKJIIOYEHHEM CIIy4yaeB, KOrJa 3TO HEOOXOJMMO B UEISAX MNPEAyNpPEKIEHUsS Yrpo3bl KU3HU U
3MI0pOBBI0  pa0OTHHMKA, a TaKXkKe B JPYrUX CIOydasX, TMPeAyCMOTPEHHBIX JeHCTBYIOIINM
3aKoHoJaTesbcTBOM Poccuiickoit deneparym.

[Tepen mepenadeit mepcoHaNbHBIX NaHHBIX PaboTomaTens MOKEH MPEeayNpeuTh TPEThE JTUI0 O
TOM, YTO OHH MOTYT OBITh HCIIOJIb30BAHBI TOJIBKO B T€X IENSIX, JUISI KOTOPBIX OBLIM COOOIIeHkI. [Ipu
3TOM Y TPEThEro Jihila He0OXOAUMO TOTYYUTh MOATBEPKACHHUE TOTO, YTO TaKoe TpeOoBaHUe OyJeT uM
COOJTIOICHO.

He tpeGyetcs cornacue paboTHUKA Ha TiepeAady MePCOHATbHBIX TaHHBIX:

- TPETHUM JIMIAM B LEJSAX MPEIYIPEKICHUAS YIPO3bI ’KU3HH U 3I0POBBIO0 PAaOOTHHKA,

- B @oHp conmanpHOro crpaxoBanusi Poccuiickoit ®enepanuu, [lencuonnsrii poun Poccuiickoit
Qdeneparii B 00beMe, MPEAYCMOTPEHHOM  JICWCTBYIOIIMM  3aKOHOJATEIhCTBOM Poccuiickoit
®enepanuy;

- B HAJIOTOBBIE OPraHkbI,

- B BOCHHBIE KOMHCCAPHUATHI,

- 0 3ampocy NPOQECCHOHATBHBIX COIO30B B IEISAX KOHTPOJIS 3a COOJIIOJICHHEM TPYIOBOTO
3aKoHOAaTeNnbCTBA PaboTomarenem;

- 10 MOTUBUPOBAaHHOMY 3aIIpOCy OPraHOB MPOKYPATYPHI;

- 10 MOTUBHPOBAHHOMY TPeOOBaHHUIO IPABOOXPAHUTENBHBIX OPIaHOB U OPTaHOB OE30MaCHOCTH;

- IO 3ampocy OT TOCYJAapCTBEHHBIX HMHCIEKTOPOB TpPyJa MPH OCYIIECTBIECHUH HMHU HAA30PHO-
KOHTPOJIbHOU JEATENBHOCTH;
- 10 3aIpocy Cyaa;

- B OpraHbl ¥ OPraHU3aIiH, KOTOPbIE JOKHBI OBITH YBEIOMIJICHBI O TSDKEJIOM HECYaCTHOM Cllydae, B
TOM YHCJIE CO CMEPTEIBHBIM UCXOJIOM;

- B CJIyYasiX, CBS3aHHBIX C UCTIOJHEHUEM PAOOTHUKOM JIOJDKHOCTHBIX 00sI3aHHOCTEH;
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- B KPEIUTHYIO OPTaHU3AINI0, 00CTYKHBAIOIIYIO TUIATEKHbIE KaPThl pAOOTHUKOB.

8.3. [Ipyrue opranu3amnuu.

Ceenenust 0 paboTHHKE (B TOM 4HCIIE YBOJCHHOM) MOTYT OBITh IPEIOCTaBICHBI JIPyrou
OpraHu3alMil TOJILKO C IMHUCBMEHHOTO 3ampoca Ha OJaHKe OpraHM3aldd C TMPHJIOKEHHEM KOIHH
3asiBJICHUS pabOTHUKA.

8.4. POICTBEHHUKH U WIEHBI CEMEN.
HepCOHaJ'IBHI)IG JAaHHBIC pa6OTHI/IKa MOFYT 6I>ITI) HpeI[OCTaBJ'IeHI)I pOHCTBeHHI/IKaM NI 9JICHAM €ro
CEMbH TOJIBKO C TUCBMEHHOTO pa3pelieHns caMoro paboTHUKA.

9. 3ammuTa NepcoOHANbHBIX JAHHBIX PA0OTHUKOB

9.1. B memax oOecriedeHUs] COXPAHHOCTH W KOH(QUACHIIMAIBFHOCTH IEPCOHAIBHBIX JTaHHBIX
paOOTHHUKOB Bce omepanuu 1Mo o¢popMIIEHHIO, (OPMUPOBAHHMIO, BEICHUIO M XPAaHCHHUIO JAHHOMN
MHPOPMALIUU JIOJDKHBI BBIMIOJMHATHCS TOJBKO PAaOOTHHKAMHU OTJeNa KaJpoB, OCYILECTBISIOIIUMHU
JAHHYIO pabOTy B COOTBETCTBHU CO CBOMMHM CIYXEOHBIMU OOS3aHHOCTSAMH, 3a()MKCUPOBAHHBIMU B UX
JOJDKHOCTHBIX MHCTPYKIMSX.

9.2. OTBeThl Ha TMHCHMEHHBIE 3aNPOCHl JAPYTUX OpPTraHU3AIMi M YUPEKJACHUH B Ipenenax HxX
KOMIIETEHIIMM ¥ TPEJOCTaBICHHBIX MOJHOMOYHMM MJar0Tcd B MUCHBMEHHOM ¢opme Ha OiaHKe
PaboTtonatens u B ToM 00beMe, KOTOPBII MO3BOJISET HE pasIiialliaTh M3JIUIIHUN 00beM MepCOHAIBHBIX
CBE/IEHUI 0 pabOTHHKAX.

9.3. [lepenava nHpOpMAIHNHU, COAEPKAIIEH CBEEHUS O MEPCOHAIBHBIX JaHHBIX PaOOTHHUKOB, IO
tenedony, Gaxcy, 3JIEeKTPOHHOU MoYTe 0e3 MMCEMEHHOTO COoTiacksi paOOTHHKA 3aIrpenaeTcs.

9.4. JlnuHble nena M JTOKyMEHTHI, COJCpIKaIIie MepCOHAIbHbIC JaHHBIE PAOOTHHKOB, XPAHATCS B
3anuparomuxcs mkadax (ceiiax), 00ecneunBarOIINX 3aIUTy OT HECAHKITMOHUPOBAHHOTO JOCTYIIA.

9.5. [lepcoHasibHBIE KOMIBIOTEPHI, B KOTOPHIX COJIEPKATCS MEPCOHAIBHBIC JJAHHBIE, JOHKHBI OBITh
3aIUIIEHBI TapOIsIMHU JOCTYIIA.

10. OTBeTCTBEHHOCTD 32 pa3rjameHne nHGpopManuu, CBSI3aHHOM
C IePCOHATbHBIMY IAHHBIMH PA00THHKA

10.1. Jluma, BUHOBHBIE B HApPYMICHHH HOPM, PETYJIHPYIOIUX TOTy4YeHHE, 00pabOTKy W 3aIIUTy
NEPCOHATBHBIX JaHHBIX pPAa0OTHHKA, HECYT IUCIHUILIMHAPHYIO, aJIMHUHHCTPATUBHYIO, TPaXXIaHCKO-
IIPABOBYIO WM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/iepaIbHBIMHU 3aKOHAMH.

[MTPUHATO
Ha Ilemarornyeckom coBeTe
npotokoi Ne 2 ot 30 aBrycra 2022 r.
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